INSTRUCTIONS FOR FILLING THE APPLICATION

While typing is preferable, application forms may be completed by printing neatly in black ink. Do not use blue ink, as these forms must be photocopied. 

Your complete application for the Fulbright Teacher Exchange program must include three copies of the following:

· application form (with the exception of the references, which will be included in sealed envelopes, or mailed separately); please do not forget to sign your application;

· any additional sheets;

· the essay;

· certified copies - in Romanian - of your university diploma and academic record;

· certified English translations of your university diploma and academic record;

· copies of other diplomas or documents in support of your application.

· do not staple any application pages (you may use paper clips)

Please send the above postmarked no later than October 15, 2004 to the Fulbright Commission

Str. Ing. N. Costinescu No. 2 

71277 Bucuresti

Notes: 

· for the certified copies and translations you should submit only one original of the certification. The other two can be photocopies of the certified document.

· as explained below, the reference forms should be sent directly to the Commission or included in the application package, in sealed envelopes. Do not photocopy the completed reference forms, just send the originals.

You are required to include in your application package an essay that would develop on your motivation for participating in the Fulbright Teacher Exchange Program. The essay should also include proposed professional benefits for yourself and your school. 

If additional space is needed, enter information in item XIII, “Remarks”, or use additional sheets. Place your name and date of birth at the top of each additional sheet, and identify the item number to which the answer applies.  Fill the application form completely; use additional sheets for continuation purposes only.  Do not send your resume or simply say “see attached.”

As these application forms are used for both American and Romanian candidates, please take into consideration the following instructions, when you fill in the forms: 

Address: the only address where you are invited to mail, or bring your applications, as well as any additional materials (e.g. the letters of reference) is:  

Fulbright Commission

Str. Ing. N. Costinescu No. 2 

71277 Bucuresti

Therefore, when you fill in your application, please ignore the address in the United States, and use our address above. 
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I. Applicant Basic Data” do not fill in “First Choice Interview site #”, “Second Choice Interview site #” as well as fields: (F), (G), (I), (J). 

Under “II. Application for”. You can apply for a “year-long exchange” teaching position in  the United States only. Do not fill in B, C, D, E. 
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III. “Modern Foreign Language Fluency”. All applicants will be interviewed in English. Indicate your proficiency in English and other languages.

V. “Present employment”. The approving administrative official listed under Question (E) must be the same as the person completing the “Administrative Approval for Applicant” form (DS-4503, Page 1 of 2) and should NOT be the principal, but the school inspector.
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VI. “Daily schedule for current year”. To enable closer matching, teachers are asked to fully describe their current teaching assignments. Please write this directly on the application page, using an additional sheet for continuation purposes only, if needed.
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X. “School or College Information”. Information on the schools of applicants is critical to finding suitable matches. This section should be filled out thoughtfully and completely. Use additional sheets, if necessary.

XI. “Accommodation”. Please answer all questions if you wish a housing exchange to be considered during the matching process.  Note: Housing is a private matter between teachers in which the Commission will not become involved. You are advised to neither offer nor accept an exchange of housing unless the accommodations will be unoccupied.
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Terms of Agreement If Selected: the Terms of Agreement If Selected will be available for the Romanian candidates at the Fulbright Commission. N.B. The Fulbright Program requires foreign grantees to return to their home country at the end of their exchange program, being subject to the two-year home residency requirement. 

** Remember to sign the application on DS-4502 Page 7 of 7 **

Application on DS-4503 page 1, DS 4504 page 1, DS 4505 page 1 (two references are required). These pages are approval and reference forms.  The applicant should complete item 1 on each form and then pass the form to the appropriate colleagues or school officials. All four of these forms must be submitted in order for your application to be complete.  It is critical that these forms be filled out completely and not simply signed.  The forms may be included in your application package or sent separately by the person who completes each of them. Persons writing references should place the original of the reference form in a sealed envelope clearly marked “Reference for (applicant’s name).” Sealed references may be included in your application package or mailed separately. Other commendations and awards may be listed in item VII, Question (D), on DS 4502 page 3 of 7. 

“Administrative approval for Applicant” (DS-4503, Page 1). The official who completes and signs the “Administrative Approval for Applicant” form must be the official authorised to approve the participation in the exchange. This approval must come from the district level (School Inspectorate). 

A. Approval: cf. Decision of the Romanian Government No. 518/1995, the Romanian teacher is entitled to 25% of his monthly salary + 25% for every child in his/her care. Summer seminar: non applicable. 

Reference forms: “Immediate Supervisor Reference for Applicant” (DS-4504, Page 1 of 2) must be completed by the applicant’s immediate supervisor or the person responsible for the applicant’s formal evaluation (principal); paragraph 8: please answer this question in the sense of the possibility for your school in Romania to alter the course load for the American teacher. 

“Reference for Applicant”  (DS-4505, Page 1). The two references should be completed and signed by persons familiar with the applicant’s professional work. 

Miscellaneous

Applicants should inform the Fulbright Commission in writing of:

a change of address or phone number; a change of plans which affects the application; a desire to withdraw the application; an application to teach or study abroad under another program; a termination of teaching contract; a change in assignment or school administration.

